COs GUIDE FOR TRANSITION ASSISTANCE PROGRAM 

Transition Goals, Plans, Success (Transition GPS) has replaced the 20-year-old Transition Assistance Program (TAP). It is designed to strengthen, standardize and expand counseling and guidance for Active and Reserve Sailors separating from the Navy after serving 180 or more days of active duty. As part of the Veterans Opportunity to Work (VOW) to Hire Heroes Act, Transition GPS took effect November 19, 2012 and to be fully implemented in 2014.

Transition GPS has four key components that significantly improve transition support: 
· Mandatory Pre-Separation Assessment and Individual Counseling.
· Utilize the DMDC web based TAP applications online tool available at https://www.dmdc.osd.mil/tacl to conduct and document pre-separation counseling for active component Service members (DD Form 2648) and pre-separation counseling for reserve component Service members released from active duty (DD Form 2648-1).  

· Mandatory 5-day Transition GPS Core Curriculum provides the following: 
· Individual Transition Plan (ITP) preparation 
· Military to Civilian job skills crosswalk (MOC crosswalk) 
· Veterans Affairs (VA) Benefits briefing 
· Financial Planning support 
· Department of Labor Employment Workshop (to build your Job Search skills) 

· Additional 2-day Career-Specific Curriculum (Education, Technical or Entrepreneurship) provides information tailored for their specific goals.
 
· Mandatory CAPSTONE event is a final check and the commander's opportunity to confirm and complete the documentation that Sailors are ready for a successful transition to civilian life.  Capstone must be completed no later than 90 days prior to separation.
· Capstone is normally conducted by FFSC TAP counselors at Navy transition sites in small group (less than 25) seminars (2-4 hours). 
· For those unable to attend a transition site Capstone event due to operational commitment and those exempted from the Department of Labor (DOL) employment workshop, a local individual Capstone event with a transition counselor (command career counselor or designated command representative) will be conducted to verify that mandatory elements on the DD Form 2958 are complete.

Exemptions
· The following personnel may be exempt from attending the the Department of Labor Workshop ONLY (Pre-separation Counseling and VA Benefits briefing mandated by law for all separating personnel):
· Service members who are retiring with 20 or more years of active duty service
· Service members, after completing 180 days or more of active duty, who have employment after separation or are enrolled full-time in an accredited institution of higher learning, or have previously attended TAP.
· Service members with specialized skills who are needed to support a unit deploying within 60 days. A make-up plan must be established for that member.


Career Readiness Standards (CRS)
· The elements of Transition GPS are designed to increase separating Sailors’ ability to overcome challenges they may face in pursuit of their chosen civilian career path and to ensure that they have achieved post-military Career Readiness Standards. Prior to separation from the Navy, Sailors will be required to provide their Transition Counselor and command representative with documentation that they have completed the mandatory CRS.  Most of the Career Readiness Standards are able to be completed or are covered in the Transition GPS workshops.

Mandatory Career Readiness Standards – applicable to all civilian career paths 
1. Attend Pre-Separation Counseling 
1. Complete Pre-Separation Counseling Checklist (DD Form 2648 / DD Form 2648-1) 
1. Register for VA Benefits (eBenefits) 
1. Prepare a Post-Separation 12-month budget reflecting personal/family goals and obligations 
1. Evaluate opportunities presented by continuing military service in a Reserve Component 
1. Crosswalk military skills to civilian skills and evaluate the demand for those civilian skills within potential relocation destinations 
1. Identify and document requirements and eligibility for licensure, certification and apprenticeships at your potential relocation destinations 
1. Complete the Individual Transition Plan (ITP) and provide documentation of meeting the CRS for your chosen career path


CO’s Key Actions for Success:
1. Appoint a Career Transition Officer (CTO)
1. Ensure all transitioning personnel attend Transition GPS as required with the following pre-requisites:
· Completed DD Form 2648/ DD Form 2648-1
· Individual Transition Plan (ITP)
· Copy of VMET  www.dmdc.osd.mil/appj/vmet/index.jsp
· Most recent LES (personal use) mypay.dfas.mil/mypay.aspx  A copy of your credit report (personal use) https://www.annualcreditreport.com/cra/index.jsp
· Copy of Career Interest Assessment from O*Net "Interest Profiler" www.mynextmove.org/explore/ip
· Copy of Evals or FITREPS and training record (personal use)
· DoD self-service (DS) logon and E-benefits registration (member must have a logon/password)
       * Note: Personal use items used in various modules by the member to complete the course.

1. Ensure you have verified all separating personnel’s ITP and that their career readiness standards were met prior to separation.
1. [bookmark: _GoBack]The key to ensure all are listed as VOW compliant is electronic documentation of completion in DMDC data base.  This starts at the command level with CTO electronically submitting the completion of DD Form 2648; FFSC will document completion of DOL Workshop and VA benefits brief; and once you have verified the ITP Checklist (DD Form 2958) your CTO is to enter it in the DMDC. 

